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Housing Authority of Cook County Ownership Packet 

 
Attention Landlord 
 
The Housing Authority of Cook County (HACC) will schedule the Housing Quality Standard 
Inspection once we receive: 
 
1.      Request for Tenancy Approval Form (RFTA / Move Papers). 

This is completed by the Tenant and the landlord after the unit viewing and approval to proceed to 
inspection process. All areas on the both pages must be complete to ensure accurate information 
is sent to the inspection office for your unit. 

 
2.      Declaration of Ownership Form 

All areas must be filled in and if the information does not apply, please mark "NIA". Note all (3) boxes 
in the Certification section at the bottom of the form must be checked off to certify the statement is 
correct. 

 
3.      Proof of Ownership 

A copy of the deed or title insurance policy will be required to prove the owner on record for the 
property. 

 
4.      W-9 Form 

This is to be completed by the owner I agent. A W-9 will be needed for both the owner and agent, if 
different. 

 
5.      Proof of EIN or Social Security Number 

This will be required for both the owner and agent, if different. 
 

6.      ID- A valid photo ID will be required for both the owner and agent, where applicable 
 

7.      Management Agreement-Only required if you will be using a 3'' party to manage  the 
property. 

 
8.      Direct Deposit Form 

The HACC went "green" effective 3/21/14. All landlords receiving subsidy payments from the 
Housing Authority of Cook County must enroll for direct deposit of their payments. 
 

Inspections: 
 
You will receive a call from McCright and Associates to schedule the unit inspection. The goal is to inspect 
within 3 business days. However, in order for this to happen, McCright will need to speak to someone when 
scheduling to ensure the unit will be ready & someone will be present. If McCright gets your voicemail when 
scheduling, the date will be set for at least a week in the future. If you want to change the date for an earlier 
date, or later date, or for any other reason, please call McCright and Associates at (312) 283-0650. 
 
Note: 
 
*Items 3, 5, 6 & 7 are not included in this packet and must be provided if they apply. 
 
**To avoid any delays in processing, please make sure to complete all pages of the forms attached. 
Incomplete paperwork will not be accepted or processed. Also, if you are a current landlord renting on our 
HCV Program, please make sure to supply all the information requested above for your new potential 
tenant's file. Be sure to write your vendor number on the forms as well (if applicable). 
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Declaration of Ownership 

Property Information 

Tenant Name  Client #  
Building Address  
City, State, Zip  
Property Index Number (PIN)                   -             -                     -                    - 
Ownership Information  

Legal Owner Name  
Owner SSN                      -              -                          Owner TIN               - 
Mailing Address  
City, State, Zip  
Contact Phone  
Email  
Agent Information ( if applicable) or (different than above) 
Agent SSN -              -                              or TIN              -  
Agent Name  
Mailing Address  
City, State, Zip  
Contact Phone  
Email  
Certification 

□ I certify that I am the legal owner or the legally-designated agent for the above referenced unit.  

□ l certify that the prospective tenant, including each family member, has no ownership interest in this 
dwelling unit whatsoever.  

□ I certify that the owner, including a principal or other interested party) is not the parent, child, 
grandparent, grandchild, sister or brother of any member of the family, unless the HACC has 
determined (and has notified the owner and the family of such determination) that approving the 
leasing of the unit, notwithstanding such relationship, would provide reasonable accommodation for a 
family member with disabilities 

 
______________________________                               _____________________________ 
                                                                                    
Signature                                                                            Date 
 
______________________________                               _____________________________ 
                                                                                    
Print Name                                                                          Print Title 
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HACC Launches Vendor/Landlord Portal 

We are pleased to announce the launch of a new 
web-based information center 
for our vendors and landlords. 

You can create your user account by visiting the following website: 
https://www.rentcafe.com/landlord/cook-county-live/login.aspx 

You will need the following information to complete your account activation: 

• LandlordNendor Number and Unique Registration Code
• Your email address
• SSN or Tax ID number

If you do not know your vendor number or have any trouble activating your account, please 
contact us at reqistration@thehacc. orq 

The new web-based information center will allow you to view the following: 

• Profile Information
Verify and make changes to your address, email, and phone numbers to ensure 
quality communication 

• Ledger
View your ledger for the current month, last 6 months, or last 12 months 

• Casework.er Info
Have information regarding the caseworker for each of your units at your 
fingertips 

• Abatement
View information regarding any of your units in abatement 

• Forms/e-Newsletters

**INSPECTIONS 

You will be able to download current forms and be informed regarding all 
Landlord Seminars and Workshops 

If you have a question about inspections, need to schedule an inspection, want to request changes to 
inspection date, or to check the status of an existing inspection, you can call McCright and Associates at 
312-283-0650 or visit their website www.results.mccright.com

**DIRECT DEPOSIT 

Effective March 2014, HACC went "green". All landlords in the Housing Choice Voucher Program must enroll 
for direct deposit of their payments. 
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